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Targeted Resume Explained 
 

Targeted resumes are different from general resumes in the way that they should effectively highlight your most relevant 
and impressive experiences in relation to the employer’s needs. Targeting your resume before submitting it to an 
employer not only builds your credibility, it also helps demonstrate the strength of your candidacy to the employer. The 
better you are able to target your resume, the higher your chances will be of securing an interview with the employer.  
 

An Example Targeted Resume 
 

Target Field: Publishing  
 
 Majors are ordered 
according to their relevance 
to target field 
 
 Include only relevant 
bullet points in academic 
entries 
 
 The most topically relevant 
experience is isolated and 
sequenced first. The section 
title should reflect its content. 
 
 Descriptions emphasize 
skills and language that are 
relevant to the field (ie. Made 
edits, proofread books). 
 
 Employer name is in bold, 
as it is the most important 
info in the header. 
 
 Use targeted action verbs 
that communicate a skill that 
is core to the field. 
 
 Highlight transferrable 
skills. 
 
 If two experiences are 
concurrent, list the one that is 
more relevant to the target 
field first. 
 
 List topically unrelated 
experiences to demonstrate 
positive traits, space 
permitted. 
 
 List pertinent skills not 
mentioned in the above 
bullets. 
 
 

 
 
 

Make an appointment with a Peer Advisor or Career Counselor to help you appropriately target your resume!  
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