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Installing Thunderbird on Windows

These instructions will walk you through the process of installing Mozilla Thunderbird and
configuring it for your Hamilton e -mail account without importing settings, mail, or address books
from another mail program.

Dow nload Thunderbird

1. Goto http://www.mozilla.com/en -US/thunderbird/ _ and

click onthe Download Thunderbird link

Download Thunderbird

2.0.0.9 for Windows, English (6.4MB)

2. A window will appear asking if you want to run or save
the file. Select Save .

File Download - Security Warning

Do you want to run or save this file?

System Requirements - Release Notes - Other Sy

x|

Mame: Thunderbird Setup 2.0.0.9.exe
Type: Application, 6, 41MB
From: fitp.yz.yamagata-u.ac.jp

While files from the Intemet can be useful, this file type can
potertially harm your computer. f you do not trust the source. do not
run or save this software. What 's the risk?

0

3. A window will appear asking where to save the file to. Select the

Desktop andclick Save .

Save in: I @ Desktop

= og i E

)My Documents
:& My Computer
b My Network Places

= Windows Live Mai
*xdeaner_mll.exe
() addr books - originals

~ Adobe Acrobat 7.0 Standard [Chaddr-export
\) Eurn CDs & DVDs with Sonic DigitalMedia Plus  [C)cd-burn
il Halo [Cdawn
iDEN Phonebook Manager [Choownloads
,-5‘9— Media Downloader () Installers
3D Minefield [C)iso images

¥ Mirage Operations Console
i) Mozilla Thunderbird

[Cymail_redirect-0, 7. 4-mz+th
[Chsav3adi

Bt Paint, NET C5chlitz

3P SendBlaster [CSophos_xP
E":!' Sun Java System Connector Deployment [ third backups
[ Track-It! 7.0 Technician Client () temps

B A |

-
My Metwark File name: I wnderbird Setup 2.0.0.9.exe j Save
Flaces
Save as type: Iﬁpplication j

-

4. A window should show the progress of the download. When it finishes, click

downl oad wi

ndow i f it

doesnodt

c | doebke -click dnt heh e

Run in the

Wi
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http://www.mozilla.com/en-US/thunderbird/

Thunderbird Setup file on your desktop.

il

#
W

= Download Complete

...bird%:205etup®:202.0.0.9.exe from mozilla-mirror.naist.jp

Downloaded: 6.41MB in 49 sec
Download to: Ci'\Do... \Thunderbird Setup 2.0.0,9.exe
Transfer rate: 134%B/5ec

™ Close this dialog box when download completes:

Bun | en Folder | Close I Setup

5. A warning box will pop up. Click Run .

Do you want to run this software?

Mame: Thunderbird Setup 2.0.0.9.exe
Publisher: Mogzilla Corporation

il More options Run
__

While files from the Internet can be useful, this file type can potentially harm
your computer. Only run software from publishers you trust. What's the risk?

Thunderbird

2.0.0.9,exe

Install Thunderbird

1. A welcome screen will appear. Click Next .
B Mozilla Thunderbird Setup o ] 1 |

Welcome to the Mozilla Thunderbird
Setup Wizard

This wizard will guide you through the installation of Mozilla
Thunderbird.

Itis recommended that you dose all other applications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer.,

Click Mext to continue.

Cancel
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2. Accept the license terms and click Next
plaT
License Agreement

Please review the license terms before installing Mozila
Thunderbird.

Press Page Down to see the rest of the agreement.

FOR TRANSLATIONS OF THIS LICEMSE INTO SELECTED LANGUAGES, PLEASE VISIT 3
W MOZILLA, ORG/LICENSING,

MOZILLA THUMDERBIRD EMD-USER. SOFTWARE LICENSE AGREEMENT
Wersion 1.1

A SOURCE CODE VERSION OF CERTAIN THUNDERBIRD EMAIL FUNCTIONALITY THAT
fOU MAY USE, MODIFY AMD DISTRIBUTE IS AVAILAELE TO YOU FREE-OF-CHARGE
FROM WWWL.MOZTLA, QR G LINDFR THE MOZTILA PLIRLTC | TCFNSF and ather anen j

If you accept the terms of the agreement, select the first option below. You must accept the
agreement to install Mozilla Thunderbird. Click Next to continue,

ent
<Eack( Iﬂext‘;\l Cancel |
N~
3. Choose a Standard setup and click Next .
15

Setup Type
Choose setup options

Choose the type of setup you prefer, then dick Next.

ill be installed with the most common options.

i~ Custom

You may choose individual options to be installed. Recommended for experienced
users.

< Eack( Iﬂext >ﬁ| Cancel |

N 7
4. Afterthe setup completes, click  Finish
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Configure Thunderbird

1. Tell the setup wizard not to import anything and click Next .

Import Wizard |

Import Settings and Mail Folders From m

Import Options, Account Settings, Addressbook and other data from:

 Qutlook Express
" Qutlook

< Back mext ﬁl Cancel |

SN
2. Select E-Mail account as the type and click  Next .

Account Wizard |

New Account Setup

In order to receive messages, you first need to set up a Mail or
Mewsgroup account.

This Wizard will collect the information necessary to set up a Mail or
MNewsgroup account. If you do not know the information requested,
please contact your System Administrator or Internet Service Provider,

Select the type of account you would like to set up:

flogs
 Gmail

™ Mewsgroup account

< Back ( MNext = D Cancel |
N~
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3. Forthe Identity ,set Your Name to how you want your full name to appear in messages
that you send and enter your E-mail address . Click Next .
x|
Identity

Each account has an identity, which is the information that identifies
you to others when they receive your messages.

Enter the name you would like to appear in the "From™ field of your
outgoing messages ~loho Smith7)

I Help Desk >

Enter your email address, This is the address others will use to send
email to you (for example

Your Mame:

Email Address: I helpdesk@hamilton. edul

< Back mext ﬁl Cancel |

e
4. For the Server Information, set the account type to IMAP and e nraé.lamifion.edu o}
for the incoming mail server.
a. Ifyouare going to use this computer on -campus , set the Ou tgoing Server to
mail.hamilton.edu
b. If you are going to use this computer off -campus , you need to know the Outgoing
Server (SMTP) address for your internet provider (Verizon, Time Warner, etc.) and
enter that address.
5. Click Next .

Account Wizard x|

Server Information

Enter the name of your incoming server (for example,

"mail. g -
Incoming Server: I mail.hamilton.edu >

Enter the name of your outgoing server (SMTP) (for example,
"smtp.examplensi=,
e

Qutgeing Server: I | )

< Back (ﬂext :’NI Cancel |
SN
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6. Theincoming user n ame should auto -fill to your Hamilton user name . If you are using this
computer off -campus, you may need to enter additional information for your outgoing mail
server (again, this information should be available from your internet provider).
£ x
User Names User Names

Enter the incoming user name given ta you by your email provider (for
——

Enter the incoming user name given to you by your email provider (for
example it o

exXample

Incoming User Name: I helpdesk| > Incoming User Mame: | helpdesk >
Your outgoing (SMTP) server, "mail.hamilton.edu”, is identical to your Enter the outgoing user name given to you by your email provider (this
incoming server, your incoming user name will be used to access it. You is typically the LRV i namel

can modify autgoing server settings by choosing Account Settings from
the Tools menu,

Qutgoing User Mame: >

<§add Mext = manoel | <B_add MNext = \CIancel |
N~ N~

On-Campus Off-Campus

7. The Account Name should auto -fill with your Hamilton e  -mail address. Click  Next .

Account Wizard |

Account Name

Enter the name by which you would like to refer to this account (for
example, "Work Account”, "Home Account” or "News Account™).

Account Name: helpdesk @hamilton. edu|

< Back ( MNext = b Cancel |
N~
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8. Verify thatall ofthe info rmation entered is correct and click Finish
x|
Congratulations!

Please verify that the information below is correct.

Account Mame: helpdesk@hamilton.edu
Email Address: helpdesk@hamilton.edu
Incoming User Mame: helpdesk

Incoming Server Name: mail. hamilton. edu
Incoming Server Type: IMAP

Cutgoing User Mame: helpdesk

Cutgoing Server Name (SMTP):  mail.hamilton. edu

Click Finish to save these settings and exit the Account Wizard.

= Eack( Finishﬂl Cancel |

N 7
9. Enter your e -mail password when prompted.

Mail Server Password Reguired |

D] Enter your password for helpdesk@mail hamilton. edu:

2

& Inbox for helpdesk@hamilton.edu

File Edit WView Go Message To

[ Use Password Manager to remember this password. < j

(8] 4 I Cancel Gn-a?li_:'léil T \.l';frite Address Book
All Folders s
10. You should see your m ailbox es appear in the sidebar on the = (=] helpdesk@hamilton.edu
left , although you might notice that some may be missing. ~¢= Inbox
o Drafts
-[=" Sent
-7 Trash
-} Junk E-mail

- [h mewmail

- [l Sent Items
-[]} SPAM

-] SPAMII
L3 Local Folders
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11. Clickon your e -mail address at the top of the list of folders and then click on
Folder Subscriptions
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on the right.

% helpdesk@hamilton.edu - Thunderbird

File Edit Wiew Go Message Tools Help

f:’f: - Eart] g (= e~ ﬂ}
Get Mail Write  Address Book Reply  Reply Al Forward Tag Deh

ers
[ENES] helpdesk@hamilton.edu
P ——

¢ Drafts
-[=7] Sent

-] Trash

<1 Junk E-mail
[, newmail
-]} Sent Items
<[ 1, sPam

[} SPAMII

¥ K3 Local Folders

12. Hitthe Refresh button and then make sure all

subsoibe x|

Account:

elpdesk@hamilton. edu

Thunderbird Mail - hel|

Email
-] Read messages

/J Write a new message

Accounts

L
g 2_5 View settings for this account

Tl
@ Create a new account

Advanced Features

/-O Search messages

</ Manage message filters

Manage folder subscriptions

the folders are checked and

Show items that contain: I

Select the folders to subscribe to:

D

[]} Drafts Subscribe |
[]} BOX _
[/} Junk E-mail
[]) sPam Refresh
[]} sPaMIT
[ [l sent Stopr
[ ]} 5ent Ttems
[]} Trash
[ 7} newmail

K I Cancel

13.Youdl | return to the
account

Manage

click OK.

wi ndow y o uwiew settijgs farthispr evi ous| y.

Installing Thunderbird on Windows

Page 8 of 13

(



Last Modified on 12/17/07

14. The first settings window is general account settings and should be left as defaults. Under
Server Set tings , check the option to Clean up (Expunge) Inbox on Exit
X

Server Settings
Server Type:  IMAP Mail Server
Server Name: Imail.hamilb:n.edu Port: I 143 Default: 143
User Name: I helpdesk
Return Receipts ~ Security Settings
Security Use secure connection:
E|L0:ca| Folders ' Never { TLS,ifavalable " TS " s5L
;---Disk Space -
Llunk Settings [ Use secure authentication

Cutgoing Server (SMTP)

~ Server Settings
¥ Check for new messages at startup

¥ Check for new messages every | 10 minutes

e Trash folder j

Advanced... |

Local directory:
I C:\Documents and Settings\cforte\Application Data{Thunderbirc  Browse... |

Add Account... |
Set as Default |
Remove Account |
OK I Cancel |
15. Leave Copies and Folders as defaults. Under  Composition & Addressing , Set the setting
to start my reply above the quote when replying.
x
= helpdesk@hamilton.edu Composition & Addressing
Server Settings
e ~ Composition
v Compaose messages in HTML format
Return Receipts
5---Security
(=l Local Folders j
g---Disk Space )
- Junk Settings  Addressing
QOutgoing Server (SMTP) When looking up addresses:
{* Use my global LDAP server preferences for this account
™ Use a different LDAP server:
Mone j Edit Directories... |
Add Account... |
Set as Default |
Remowe Account |

oK I Cancel
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16. If you are using this computer
server
a. Clickon Add

LDAP Directory Servers

Select an LDAP Directory Server:

and click on Edit Directories

Last Modified on 12/17/07

on-campus , selectthe o ptionto Use a different LDAP

x|

[ o< ]

/\

add )

Delete |

Cancel

b. Set the following options:

Name: Hamilton LDAP
Hosthame:
Base DN: ou=people,o=

c. Click OK to close this window and click

Directory Server Properties

General | Offline | Advanced

Idapl.hamilton.edu,

hamilton.edu,o=

|

Names | Hamilton LDAP

Hosfname: I ldap1.hamilton.edu

Base DI

Port number:

I bu=people,0=hamilton.edu,o =hamilt

Bind DN: |

™ Use secure connection (S5L)

Co Do |

s

. (Off -campus users should skip down to step #18)

hamilton. edu
OK again to return to the Account Settings

LDAP Directory Servers

Select an LDAP Directory Server:
Hamilton LDAP

X

Add
Edit

Delete

i

oK | Cancel |
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17. You should be back to the account settings window. Select Hamilton LDAP as the LDAP
server.

Account Settings ﬂ

=/ helpdesk@hamilton.edu Composition & Addressing
wServer Settings
Copies & Folders ~ Composition
LI EIE I |7 Compaose messages in HTML format
COffiine & Disk Space
Junk Settings ¥ Automatically guote the original message when replying
Return Receipts Then, I start my reply above the quote j
Security
and place my signature (i Y -
SlLocal Folders p! y sig I below the quote (recommended) J
i Disk Space
- durnk Settings  Addressing
QOutgoing Server (SMTP) When looking up addresses:
ences for this account
Hamilton LDAP
Add Account... |
Set as Default |
Remowe Account |

oK I Cancel |

18. Leave Offline & Desk Space with its default settings. Under Jun k Settings  uncheck the
optionto Enable adaptive junk mail controls for this account

Account Settings X

= Ilelpdesk@hamllton edu nk Settings

+Server Settings

Copies & Folders If enabled, you must first train Thunderbird to identify junk mail by using the Junk
- ) toolbar button to mark messages as junk or not. You need to identify both junk
Composition & Addressing —

¥ Do not mark mail &8 JUnk 1T THE SEnger 1§ ;. Personal Address Book ™

Security

[ElLocal Folders [ Trust junk mail headers set by: I SpamAssassin J
i Disk Space [~ Maove new junk messages to:
“Junk Settings % “Junk” folder on: I helpdesk @hamilton. edu j
Qutgoing Server (SMTP)
" Other: I helpdesk@hamilton. edu J
I~ Automatically delete junk mail older than | 14 days

Add Account... |
Set as Default |
Remowe Account |
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19. Click OK to close the Account Settings.

20. Gotothe Tools menuand select Options . Goto Composition  and change the option to

Forward messages |Inline and click onthe Send Options  button.
x|

® & o

Attachments Advanced

General | Addressing I Speling I
e —

< Forward messages: | SRRENEG

v Auto Save every

™ For messages that contain 8-hit characters, use 'quoted printable’ MIME encoding
[ Confirm when using keyboard shortout to send message

Wrap plain text messages at | 72 characters
~ HTML
Font: | Variable Width | sze: [medum 7]

Text Color: -l Background Color: |:|| Restore Defaults !
Configure text format behavior Qend Options... |

oK I Cancel |

=

a. Change the Text Format to Send the message in both plain text and HTML and
click OK.
x|
Text Format

When sendmg messages in HTML Format and one or more recipients are not

HIML Domains | Plain Text Domains

When you send a message to an address with one of the domain names
listed below, Thunderbird automatically sends the message in the correct
format.

Add...
Delete |

Installing Thunderbird on Windows Page 12 of 13



Last Modified on 12/17/07

21. Goto Advanced andclickonthe Config Editor button.

-

a. Type mail.identity.default.autocompleteToMyDomain in the Filter line . Double -
click on the Preference below to change itsvalue to true .

el >
O

b. Type mailnews.message_display.disable_remote_image in the Filter line
Double -click on the Preference below to change its value to false.

_ >©

c. Close the about:config window.
22. Click OK toclosetheOption s. Thunderbird should now be configure
recommended settings for use with your Hamilton e -mail account.

Additional Information

Howtos etupa single signature that will be appended to the end of messages you compose
http://www.hamilton.edu/college/its/documentation/e - mail/client%20based/external/HTO -TBird -
single -sig-ALL.pdf

How to s et up multiple signatures:
http://www.hamilton.edu/college/its/documentation/e - mail/client%20based/external/HTO -TBird -
signatures - XPP.pdf

How to s et up filters
http://www.hamilton.edu/college/its/documentation/e - mail/client%20based/external/hto -
filtersinTbird - ALL.pdf

For questions or c  omments regarding this document, please email helpdesk@hamilton.edu
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