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Using Multiple Signhatures in Thunderbird

Macintosh

This document will guide you through the process of downloading, installing and configuring an
add-in program that allows Mozilla Thunderbird to switch between one or more signature files.

Download Signature Switch
1. Open your Internet browser program (Internet Explorer or Firefox) and enter the following
address http://mozext.achimonline.de/signatureswitch_download.php (or click on the link at

left).
2. Click on the link labeled XP1-File. Click here to download the extension: %
3. Click to Save the file (see illustration at 0en Qiarialaiai et i
right)
You have chosen to open
_| signatureswitch1_4_2.xpi
4. Open Thunderbird, if it is not already open. which is a: Binary File
Click on the Tools menu and choose from: http://mozextachimonline.de
Extensions. Would you like to save this file?
5. In the Extensions window, click on the
Install button. (_ cancel | € SaveFile )

(S Jedansions: u.J u.J @

Uninstall ¢€ Find Updates | GetMore Extensions

6. Navigate to the file you saved. It is called Signature_Switchl_ 4 2.xpi. In most cases,
the file is probably on your Desktop (see illustration below). Click on the file name and then
click on Open. If you have difficulty finding the file, please contact the ITS Help Desk (859-
4181) or try using the Find File (or Spotlight) program built-in to your operating system.
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7. In the window that opens, click on Install Now ,
. A web_slte_ is requesting permission to install the
(shown at right). e i

8. Close the Extensions window. Close and re-launch
Thunderbird to fully install the extension.

9. Open Microsoft Word. e Yo sy " 4TS Your computer o
You should only install software from sources that
you trust

10. In Word, open a new document and compose your (—Cancell ) (CinstaliNow 9

signature the way you want it to appear (see

exampleatright). 5'1'1'3

[Debbora (Debby) Bartel Quayle
Director, Help Desk & Training
HAMILTON COLLEGE
Information Technology Services
315-859-4031

11. Click on the File menu in Word and choose Save As...

12. Saving your signature (see illustration below)
NOTE: If your screen does not look like the one below, click on the down arrow to the far
right of the Save As: box. It will expand the screen.

a. In the Save As: field,
name your signature @

file something that will

allow you to easily i i 3 Documents v
recognize it. @ Network [ Adobe Read "M

b. Change the location to = Macintosh HD o New Folder
Documents by clicking @ users £
on Documents in the {5 Desktop tj. Name of new folder:

c. Click on the New
Folder button at the
bottom left and name
the folder Signatures.

left column as shown. s Applications 5 @

— -

BEmER TR

= o
(i ms L
- L

. © Downloads "L
Click on Create. i (3 E-Mail ar
d. Change the Format: [ 7 HDintern ['Z eBooks b

from Word Document

to Web Page (HTML) %‘Tﬂ”fﬁﬁ? (LN (3
Description

by clicking on the

Saves a document for display on the Web. HTML is the default Web format and can be read by

double arrow. Windows and Mac browsers.
e. CIle on the Save Learn more about file formats
button. = Save entira file into HTML _ Save only display information into HTML
Web {..‘. ptions... ﬂen' patibility Report.. Compatibility check recommended

Cancel
£
13. Repeat steps 10-12 to create additional signatures.

14.To add your signature file(s) to Signature Switch, open a new message window by clicking
on the Write icon. Then click on the Options menu as shown on the next page
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File Edit View Insert Format Tools Window Help =) -q:) - |
066 Inbox for §__rerspeiimg -
| ik, Signature Switch Signature on/off ~{Y
4\ & g bBg ¥-5pe
Get Mail Write / Address Book Reply  Reply All  Forward : Quote Message
Folders ___e O B Co]
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v 6‘ﬂdqua:)lf.l&.!@ham.l.lton & ) ABC | p
LJDr.a'r:'ts | Lo = - Character Encoding >
E:J o Send Contacts Spell § Format » L
& Trash From: | Debby Quayle <dguayle@hamilton.edy  Priority 4 |’“$i .h‘
53 Templates - e —  Send a Copy To | 8 = - |
[ £ | | bﬁ’ meetin...
i 24 Hour Help Dy Security >
1 All faculty-a ; |
15. Select Signature Switch and then select [main] Advanced | Help |
Options (see above). _
16. In the window that opens, click on New. P
Default | Description Path
17.In the illustration below, type a name for the

signature in the Description field.

Path

Shortcut I—ei 1 Accelerator ] Alt [ Control [_| Meta | Shift

AutoSwitch (optional)

Whenever one of the eMail-addresses listed here is among the recipients (not CC or BCC!l)
then this signature will be chosen automatically.

eMail-Address: [
Observing entered newsgroup-hosts is also possible:
Newsgroup: I

The '?'-character can be used as a wildcard.
(Example: ‘7@mozilla.com', 'test@?.com’ or 't?t@m?a.c?’ will match when ‘test@mozilla.com’

is entered as recipient.)
4

=
i &
| Keyboard shorteut (on/off): |
¥ }-«33 ] Accelerator | Alt W Control ] Meta M Shift
2 Switch signature off by default
Eshnw 'Signature Switch' in context-menu
C Cancel ) G—BH

7

18. Click on the “path” button ®to
navigate to your
“Documents/Signatures” folder. See
step 12 above. Click on the first
signature file and then click on
Open. Then click on OK. The name
you gave the signature should now
appear in the Signature Switch
Options list.

19. Repeat steps 16 — 18 to add additional signatures (if available).
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Using Signature Switch when composing a message
20. Open a new message window. Click on the Options menu, select Signature Switch and

from there select the signature you wish to insert in that message. (See illustration on the

next page)

Thunderbird

File Edit View Insert Format Jelsliliit Tools Window Help 2 o4 =
B Inbox for§  Check Spelling.. $K B
[ 7 R r— =1 Signature Switch > Signature onfoff ~4Y
ol - U &
v I_I/ £ =4 =) v Spell As You Type
Write  Address Book Reply ReplyAll  Forward Quote Message
'--6 8.6 Cof Return Receipt |
juayle@hamilton —— " |
Pnbos 75 I i _ il |
Firafe L “ald Character Encoding [ ] W’
| Drafts S
o . Send Contacts pell | Format b L |
| Trash From: Debby Quayle <dguayle@hamilton.edu Priority > 4% k..
| Templates = To = = Send a Copy To L=
134 H (= | NY meetin
|24 Hour Help. By Security 2
| All faculty-a

21. Your signature will appear in the body of your message.
text above the dashed line.

You should begin your message

Your message goes here|

Debby Quayle

315-855-4031

Director, Help Desk & Training
Information Technology Services

22.OPTIONAL: If you prefer to have one of your signatures appear by default so that you can
change it to another signature on an as needed basis, click on the Tools menu in

Thunderbird and choose Account Settings.

a. Choose the account for which you
want to set the default signature.
In the example at right it is the
Dominant account.

b. Click in the checkbox labeled,
“Attach this signature:” and then
click on Choose.

c. Using the steps outlined above in
number 11, navigate to the
“Documents” folder where you
created your “Signatures” folder.
Locate the signature you want to
use most of the time and click on
the file name to select it. Then,
click on Open.

d. Click on OK.

AEey T S2ings

Cffline & Disk Space
Return Receipts
Security

(=) Debby Quayle 2
Server Settings
Copies & Folders

Offline & Disk Space
Return Receipts
Security

= Help Desk Account
Server Setkings
Copies & Folders

Offline & Disk Space
Return Receipts
Security

I Mew Mail

Server Settings

de:
Composition & Addressing

Composition & Addressing

Composition & Addressing

Account Name:

Dominank

Deefault Identity

Each account has an identity, which is the information that other people see
when they read your messages.,

Your Name; Debby Quayle

Email Address: dquayle@hamilbon. edu

Reply-to Addeessrdquayle@hamilon. edu

‘ganization; Hamiltan College

Attach this signature:

CiDocuments and Settingsidquayle\application DataiT

ard bo messages

Oukgoing Server (SMTP): | dquayle - hamilton.edu (Default) ! '_i

IManage Identities. ..

e. This signature will appear in all [

Add Account, .

messages you compose. However,

l Remove Account

if you ever want to change it,

simply use the steps outlined above
in number 20.

) e ]

For questions or comments regarding this document, please email helpdesk@hamilton.edu.
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