Last Modified on 03/26/2007

Using Multiple Signhatures in Thunderbird

Windows

This document will guide you through the process of downloading, installing and configuring an
add-in program that allows Mozilla Thunderbird to switch between one or more signature files.

Download Signature Switch

1.

Open your Internet browser program (Internet Explorer or Firefox) and enter the following
address http://mozext.achimonline.de/signatureswitch_download.php (or click on the link at
left).

Click on the link labeled XPI-File

Click here to download the extension: XPI-File

Click to Save the file (see illustration at right) FileWoymioad %]

Do you want to save this file?

] Mame: signatureswitch1_4 2.xpi

Type: Unknown File Type, 54.9 KB
From: mozext.achimonline. d

Open Thunderbird, if it is not already open. Click
on the Tools menu and choose Extensions.

In the Extensions O Eoerivnis save | [)Cancel |
window, click on the
I nStaI I bUtton - While files from the Intemet can be useful, some files can potentially
@ ham your computer. f you do not trust the source, do not save this
file. What's the risk?

Uni_nstall 4@ Find Updates | Get More Extensions

Navigate to the file you saved. It is called Signature_Switchl 4 2.xpi. In most cases, the file
is probably on your Desktop (see illustration below). Click on the file name and then click on
Open. If you have difficulty finding the file, please contact the ITS Help Desk (859-4181) or try
using the Search or Find File program built-in to your operating system.

Szlze s eermimion to iz L
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(L3My Documents
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Recent ‘jMv Network Places
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a |Z)Desktop Stuff
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|ZiPalm Related
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| Cito save
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Iy Computer
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My Network Files of type: Extensions {*pi) [~
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A web site is requesting permission to install the

7. In the window that opens, click on Install Now. following item:
T signatureswitchl_4_2 Unsigned
g 14 1¢

from: file:///Users/sdquayle/Desktop/sign

Malicious software can damage your computer or
wiolate your privacy.

You should only install software from sources that
you trust.
€ Cancel\;'l (—hlsbn-H—Now—)

8. Close the Extensions window. Close and re-launch Thunderbird to fully install the extension.

9. Open Microsoft Word.

10. In Word, open a new document and compose E-
your signature the way you want it to appear.

IS S B R SRR RS- S

[Debbora (Debby) Bartel Quayle
Director, Help Desk & Training
HAMILTON COLLEGE
Information Technology Services
315-859-4031

11. Click on the File menu in Word and choose Save As...

= New Folder Icon
5-0Ch|Q H ~ Toals -
Size Date Modified

Savein: | Signatures

3 Type
-*-J reSternal.htm 1KE HTML Document 3/27/2007 8:38 AM
My Recent || ey ternal, him 6KB HTML Document 3/27/2007 3:33 AM
Documents
s I Jl2i Fuld=r
Desktop
Mame: | Signatures|
=3
58
My Computer
—- Page title: Debbora (Debby) Bartel Quayle Change Title. ..
;!J] File name:  |External.him [ ‘.

My MNetv(ork
i Save as type: | web Page (=him; * himl)

12. Saving your signature (see illustration above)
a) Change the “Save in:” location to My Documents by clicking on the My Documents icon in
the left side column.
b) Click on the New Folder icon to create a new folder called Signatures. Then click on OK
(within the New Folder window). (NOTE: Skip this step if you already have such a folder.)
¢) In the File name: field (at the bottom of the window), name your signature file something
that will allow you to easily recognize it.

d) Click on the down arrow in the Save as type: field to choose Web Page(*.htm;*.html) and
click on Save.

13. Repeat steps 10-12 to create additional signatures.
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14.To add your signature file(s) to Signature Switch, open a new message window by clicking on
the Write icon. Then, click on the Options menu (as shown below).

2

Write
15. Select Signature Switch and then select Options.

I

i (i cor cnhienk
— A b 05 el

a omposes(nosubject)

Fle Edit View ols Help

d 1 ABC p

. | =] o . .
Signature onfoff Ctrl+Shift+y

Send Contacts At e

Alt+1
From: | Debby Quayle  -Dominant Quote Message

Alt+2
Reply-To: | (4] douayle@hami Refurn Receipt

To: | 143 Character Encoding
Format 3
Priority 3
Send a Copy To 3

Subject:
Security 3
16. In the window that opens, click on New.
Signatine Syiloin UpLiogs: RE

| Main | Advanced || Help

Signatures
Default  Description Path

Keyboard shortcut {on/off):

v B O sccelerator [ alt Control  [] Meta shift

[ switch signature off by default
Show 'Signature Switch' in context-menu

SELSIOTIaHITE, Kﬂ

. R . Description | External
17. In the illustration to the right, type a name for the
f . - - . th d | i |.his
S|gnatu re in the DeSCI’Iptlon f|e|d. Pa Jocuments and Settings\dquayle My Documents\Signatures\External

Shorteut _ [ Accelerator  [] Alt [ Contrdl [ Meta [] shift

18. Click on the path button g to navigate to your

. AutoSwitch (optional)
“My Documents/Signatures” folder. See step 12

Whenever one of the eMal-addresses listed here is among the redpients (not CC or BCC!)

above. Click on the signature file and then click WA B B s L B
on Open. Then click on OK. The name you gave eMai-Address:
the signature should now appear in the Signature

Switch Options list.

Observing entered newsgroup-hosts is also possible:

19. Repeat steps 16 — 18 to add additional signatures Hepsr R
(if available).

The '?'-character can be used as a wildcard.

{Example: '?@mozila.com’, 'test@?.com’ or 't2t@m?a.c?' will match when 'test@mozila. com'
iz entered as recipient.)
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Using Signature Switch when composing a message

20. Open a new message window. Click on the Optio

Nns menu, select Signature Switch and from

there select the signature you wish to insert in that message.

File  Edit  View Oiplions ools
d @
A .
Send Contacks
From: | Debby Quayle - Dominant Juote Message
Reply-To: | |42 dquayle@hbarni Return Receipt
To: [ |&5]

Character Encoding [

Help

Signature anfoff  Ckrl4+Shifk+y

Options

21. Your signature will appear in the body of your message. You should begin your message text

above the dashed line.

Bubject:

Body Text :

<$ where your text should begi.n|

frector, Help Desk & Training
Information Technology Services
315-859-4031

‘Wariable Width

22. OPTIONAL: If you prefer to have one of your signatures appear by default so that you can
change it to another signature on an as needed basis, click on the Tools menu in Thunderbird

and choose Account Settings.

a) Choose the account for which you want to
set the default signature. In the example
at right, it is the Dominant account.

b) Click in the checkbox labeled, “Attach this
signature:” and then click on Choose.

¢) Using the steps outlined above in step 12,
navigate to “My Documents” (Windows)
where you created your “Signatures”
folder. Locate the signature you want to
use most of the time and click on the file
name to select it. Then, click on Open.

d) Click on OK.

e) This signature will appear in all messages
you compose. However, if you ever want
to change it, simply use the steps outlined
above in step 20.

I
I

BCCOES e P5:

S.E.rver Settings
opies & Folde
Composition & Addressing
Offline & Disk Space
Return Receipts
Security
=l Debby Quayle 2
Server Settings
Copies & Folders
Composition & Addressing
Offline & Disk Space
Return Receipts
Security
=l Help Desk Account
Server Settings
Copies & Folders
Composition & Addressing
Cffline & Disk Space
Return Receipts
Security
= Mew Mail
Server Settings

Add Account. ..

Remove dccount

Account Mame: | Dominank

Default Identity

Each account has an identity, which is the information that other people see
when they read your messages.

Debby Quayle
Email Address: dquayle@hamikon. edu

Reply-to Address:

dguayle@hamilkon, edu

Hamiltan College

attach this sigrst

CiiDocuments and Settingsidgquayleiapplication DataiT
Edit Card...

[ attach my wiard to messages

Outgoing Server (SMTP): | dguayle - hamilton, edu (Default)

For questions or comments regarding this document, please email helpdesk@hamilton.edu.
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