Registration Procedure

Students will be assigned a registration time dytieir class registration period. Times are canlg assigned by Class
Year. A student’s current Hamilton course schedhilebe considered, so that no times are assigheihg officially
scheduled courses. You will not be able to repgisieil your assigned registration time.

Registration times will begin every 15 minutesrtitg at 7:00 AM. Smaller registration groups iope the speed of
registration and reduce the possibility of systaitufes due to heavy registration traffic.

You can find your assigned Registration Days amdeTlin WebAdvisor — Use the link MY REGISTRATION
INFORMATION. You will see your Registration Dataad Times, if you have been Cleared to Registegoloy faculty
advisor, and if there have been any Registratiold$iplaced on your record.

Student registration times will NOT be changedratftey are assigned. If you are not able to regst your assigned time,
you may register anytime AFTER that time, until thiedow for that registration group has closed.

WebRegistration takes place through WebAdvisorchEdass year is assigned a “time window” that gistidents the
opportunity to access the WebRegistration systemasy times as they want. Once the window “Closésdents in that
class can no longer access the WebRegistratioaray@ithough they can still access the other optiotWebAdvisor).

Students who are not able to register through e, way come to the Registrar’'s Office to proches tregistration. In-
person registration will be accepted on tAedy of your class window from 9:00 a.m. — 2:00.p.m

Students who are away from campus may also registugh the Web. You will need your WebAdvisoeusame and
password to access the system. If you are nottalvegister through the web from off-campus, yan mail, fax (315-859-
4632) or e-mail (dbrady@hamilton.edu) your coutsaices to the Registrar’'s Office. Your registratigill be processed at
your assigned registration time.

See the Office of the Registrar Webpage: http:#mvamilton.edu/college/registrar/ for more infotioa.



